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First Level Heading (Capitalized - 12 point Bold) 
Manuscripts are not to exceed 15 pages. A $100 dollar per page charge applies after 15 pages with no proration for page size. Following the manuscript guidelines are designed to limit page size.

This template gives some suggestions on how to prepare and format your manuscript for the Space, Propulsion & Energy Sciences International Forum (SPESIF), AIP conference proceedings using Microsoft Word (97, 2003 & 2007). The manuscript guidelines contain a more complete definition of the manuscript format than is presented here. Please review the manuscript guidelines before submitting your manuscript to SPESIF. 
This is the standard font and layout for the individual paragraphs in 10 point and justified.  The "Enter" key will take you to a new paragraph. Paragraphs are not indented as shown. Try to avoid one and two line paragraphs.

The manuscript is to have 1” Margins: top, bottom, left and right. Keep the layout simple without any special formatting. Do not hyphenate words or use footnotes.  Outlined the manuscript as follows: 
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Second Level Heading (Title Case - 12 Point Bold) 
This section deals with Figures, Tables, Mathematics and References. At least one paragraph must precede a section title.
Figures: Third Level Heading (Title Case - 12 point Italics)

Figures are placed as close as possible, and ideally after, the point where they are first mentioned in the text.  Figures and their captions “shall not” be grouped together at the end of the manuscript. The general size guidelines are as follows:
· Figures should be grouped in pairs as much as is possible, no bigger than 3” wide and 2” Tall and labeled (a) and (b). Multiple single line groupings are acceptable with appropriate label, (a), (b), (c), …

· Small figures (less than 3” wide) can be embedded in the text. 
· In any case, figures are to be no bigger than 4” wide and 3” tall, centered.
Please review the manuscript guidelines for a more detailed definition of figure format and placement. An example is shown in Figure 1.
· Figures should be numbered sequentially—‘Figure 1.’, ‘Figure 2.’

· Figures are cited in the text as ‘Figure 1’, ‘Figure 2’ with the “F” capitalized. Do not use “Fig.”
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Figure 1.  This is the Style for Figure Captions (9 pt). If figures have more than one part, each part should be labeled (a), (b), etc.  Justify and align each line of text as shown; center if shorter than one line of text. 
Tables

Tables should be built as part of the manuscript and not cut and pasted into the manuscript. Suggest referencing the document containing the table. If cut and paste is unavoidable, it should be done in the figure format and not as a table. 

Tables should be centered unless they occupy the full width of the page (9 pt is preferred). Captions should be placed at the top of the table and should finish with a full stop (period). Captions should be justified above the table, the width of the table; used the top rule to adjust the caption width.  
· Tables should be numbered sequentially—‘Table 1.’, ‘Table 2.’

· Tables are cited in the text as ‘Table 1’, ‘Table 2’ with the “T” capitalized. 

Tables should have only horizontal rules and no vertical ones. Generally, only three rules should be used: one at the top of the table, one at the bottom, and one to separate the entries from the column headings. Because tables can take so many forms, it is difficult to provide detailed guidelines; however, the Table 1 demonstrates our preferred style. 
Table footnotes to the entries should be formatted using numeric superscripts i.e. 1, 2, 3 and placed under the table; justified below the table; used the top rule to adjust the note width.

Table 1. Example table caption xxxxxxxxxx xxxxxxxx xxxxxxx xxxxxxxx xxxxxx xxxxxx xxxxxxx xxxxxxxx.

	Year
	Average Age1
	Average DOB

	1999
	20
	1979

	2000
	25
	1975

	2001
	30
	1971

	2002
	25
	1977

	2003
	31
	1972

	2004
	27
	1977

	2005
	25
	1980


1 The average age is taken from (Franks, 2001) and xxxxx xxx xxxxxxxxx xxxxxxx x xxxxxx xxxxxxxx.
Mathematics

Mathematics should be prepared using Word’s built-in ‘Equation Editor’ or the full MathType product in 11pt.  MathType is preferred. Symbols in the body of the text should be in 9 pt size; example - [image: image3.png]


.
Equation (1) below was created using MathType 6.5b
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and equation (2) below was created with the Word 2007 equation editor.  
[image: image6.png]f(x) = b + [ (acos™ + bsin ™) dx



.                                            (2)

These can be used as a template, select the entire line, then use copy and paste to place the equation in the new location. 
References

References are in 9 point. It is ask that you refer to the manuscript guidelines for a more detailed description of the references. Incorrect referencing is the #1 problem found by the editors in most manuscripts. Please keep references to a minimum.
Please do not add references to make the manuscript look professional. If a paper is cited that contain many of the other references, use that paper as the reference. That is, do not include – references you have not personally read.

Further, do not include: 
· Unpublished conferences, reports and presentations;
· Non archived or unsearchable Web URLs
· Other material that is not available through a survivable library. 
These can be cited in the text with material quoted as necessary. As these types of citations vary, the SPESIF editorial staff may change the citation reference in the text as needed.

References are cited in the text in 10pt as: ((Last name, date)). For example.

· (Beam, 2008)

· (Johnson and Williams, 2007a and 2007b)

· (James, Williams and Craft, 1985)

More than three authors:

(Lewis, et al., 2009) 

Separate Group multiple citations as:

(Beam, 2008; Johnson and Williams, 2007a and 2007b; Lewis, et al., 2009) 

SUMMARY
Authors may summarize the manuscript. The summary should highlight the major aspect of the manuscript without making any conclusions. The summary should state – in short form:

· The purpose of the paper and

· What was done.

CONCLUSIONS
Manuscripts shall have a conclusion; typically no more than two paragraphs. If a longer conclusion is required, use a summary first. The conclusion should state – in short form:

· The purpose of the paper, (if not in a summary)

· What was done, (if not in a summary)

· A generalization of the results,

· What the results conclude and 

· Any proposed future work.

nomenclature
The nomenclature is used to describe symbols used in the text and equations. See Appendix C in the guidelines for an example.
· Symbols are generally ordered alphanumeric.

· Symbols are to be formatted as: (symbol) = (description) ((units)), for example,
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=
coupling factor (unitless) 
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=
mass 
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· The symbols, description and units are to be in 9pt.

· Use two columns as best you can.

· Tab align the = signs and the descriptions.

· Place symbols with a long description at the end in single column.

· If used, follow the symbols with a “constants” and “subscripts” section.

ACRONYMS
Acronyms that are used more than once in the manuscript are to be included in this section. Define each acronym at the first occurrence in the text (i.e., The Goddard Space Center (GSC)… ) and here. Examples:

GSC
- 
Goddard Space Center

JSC 
-
Johnson Space Center 

Acknowledgments 
The acknowledgment section is use to acknowledge the help of others or organizations. Please refer to the manuscript guidelines for a complete detailed description of the acknowledgements. 

APPENDICES
Technical detail that it is necessary to include, but interrupts the flow of the manuscript, may be included as an appendix. Appendices should be included at the end of the main text of the manuscript, after the acknowledgments but before the reference list. If there are two or more appendices they should be called Appendix A, Appendix B, etc. Numbered equations will be in the form (A.1), (A.2), etc, figures will appear as Figure A1, Figure B1, etc and tables as Table A1, Table B1, etc. 
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